
 

STEP BY STEP GUIDE FOR EXPEDITION BOOKING 

1. Apply for Expeditions 

Step 1: Click on "Sign up" as a user  

 

Step 2: Fill in the Form 

 

 



Step 3.  Click on Submit   

You will get a message showing that your submission is successful 

 

 

Step 4:  a)Check your email for this message 

 

 

b)Click on the link provided in the message to activate your account 

 

 



Step 4 : Login and complete your profile:- 

Remember to activate your account from the email you received, else you won't 

be able to login.  

 

 

Step 4: Click on Profile Management and Fill in / upload your details 

 

 

 



 

Note:- You can SAVE as DRAFT to come back and edit Later.   

ALWAYS "SAVE AS DRAFT" before you submit so you don't lose your work 

You can use the inbuilt image editing tool to crop your photo or Signature. See 

below... 

 



Once you have completed Click on Submit....  

You will get a message:- 

 

 

Step 5:- Now your Menu Bar will start showing  

 

Click on Expedition Booking:- 

Now the screen changes to show you step by step guide to booking an 

expedition:- 



 

Step 5. 

Create Expedition:- 

When you click on "Create Expedition", you have to read and understand Leader's 

qualifications:- Click on 'I have read instructions' to proceed 

 

Fill in the Form:- 

Note:- a)Pay attention to type of Expedition i.e Joint or Foreign 

b) When you select peak, a map view will open up. It is basically to show you 

where your chosen peak is located.  



c)Click on Listed Peaks and start typing, the names will appear and you can 

select... 

 

d)You have to Click on Confirm Peak to select the Peak. 

e) Next you have to create route. On the next screen is a route is already 

available, it will be shown as below... 

 



f) Select the route and click on confirm 

Reconfirm that you want to create the route.. 

 

Click on the 'man' symbol, which then turns into a 'climber' symbol.. 

 

 

 

 

 

 

 

 

 

 



Click on confirm and your final route is shown, 

 

 

Again Click on Confirm and the SAVE 

When you click Submit, Your Expedition Id is created. Make a note of the iD 

 

 

 

 

 



 

Step 5.  Create Team 

a)You have to now build your team... Click on Create Team and them on "Build 

Team" 

 

b)You have to now enter the user id of your team member and send an invite to 

join the expedition.. If he/she does not have a user id, ask him/her to create one. 

 

c) Your team member will get an invite like the one below. He has to login and 

accept the invite... 



He/she has to click on expedition booking 

and accept the invitation by clicking on "View Invites".  

Under Action, Click on "Accept..." 

 

 

 

 

 



d) Login again, click on Create Team and Freeze the team once all the team 

members have accepted your invitation. 

 

Step 6. Fill Application Form 

Click on " Fill Application Form" 

a)You will be given a choice of the nearest Indian Embassy.. (Foreign National 

Only) 

 



b)You have to fill in various other simple things and you will be asked to accept 

the terms and conditions, which is a legal requirement... 

 

c) Only then you will be allowed to SUBMIT The application and you will get a 

confirmation... 

 

 

Step 7. Make Payment 

a)YOU HAVE Completed the application submission process. Now wait for an 

email from IMF confirming your expedition. You can check status anytime by 

logging into your account and clicking on Expedition Booking. 

Once your expedition gets approved, you will get an email like this... 

Dear Applicant, 

 

Greetings from the Indian Mountaineering Foundation! 

 

Your application F020118 for expedition Russian Friendship Expedition has been approved 

on 23-06-2018. 

 

Kindly make the payment for the same. 



 

Regards, 

Indian Mountaineering Foundation 

 

b) Click on  Application payment and then on Pay 

 

c) You will be given a choice to pay online or pay by a demand draft (offline). 

 

d) If you choose online, the fee details are automatically calculated and populated 

on screen.. 

 

 



e) Click Pay No and Proceed for payment.. on our secure payment gateway 

https://secure.ccavenue.com/transaction/transaction.do?command=initiateTransaction 

 

 

 

Once Payment is done, await further information from IMF. 

 

For queries write to vinod.chauhan@indmount.org with a copy to 

helpdesk@indmount.org  OR webadmin@indmount.org. 

 

 


